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1. O6mue moJIoKeHHUs

|.1. Ileunto panHoro ITonoxkenus ABISETCs! obecrieyeHue 3aluThl [paB 1 cBo0O/
YeloBCKd W IpakAaHMHA Mpu 00paboTKe ero IepCOHANbHBIX JAHHBIX, B TOM HHCIC
3QUIMTH! [IPaB Ha HENPHKOCHOBEHHOCT YACTHOM JKU3HH , JITIHYIO 1 CeMEeMHYIO TalHy.

| 2. Hacrosmiee Ilonoxenue paspaborano Ha ocHoBanuu crareil Koncrutyuuu
Poccuiickoit denepaipn, — Tpymosoro Koaekca Poccuiickoit ®eneparmu, Koznexca 06
a[IMMHMCTPATUBHBIX MPABOHAPYIIEHUAX Poccuiickoit denepanuy, I'paxcanckoro
Konexca Poccuiickoit Menepaiiu , YTOIOBHOIO Konekca Poccuiickont denepauud, a
take (defepa/ibHOrO 3aKOoHa  OT 27.07.2006 Nv152-d3 O nepcoHalbHBIX AaHHBIX»,
«O6 undopmalidy, UHGOPMATH3ALKMHK U 3aLLUTE ruHpopMaLTUI) v

1.3. TlepconanbHble JaHHBIE OTHOCATCS K KAaTErOpHH KOH(MUISHIHATLHOH
uHpopmanyy. PexuM KOHOUIEHUMAIPHOCTH NEPCOHATBHBIX JaHHBIX CHAMACTCH B
ciydasx 00e3/IMUMBaHus MM 10 MCTEUCHHH 75 1eT CpoKa XpaHEHWs, eClv HHOe He
Orpese/IeHO 3aKOHOM.

| 4. Hacrosmee [TonokeHue yTBepiKIaeTcss U BBOAMTCS B JCHCTBHE NPHKa30OM
3aB. MBJ[OY Ne207 u siBnsieTcs 00s3aTe/IbHBIM JUIsl HCIIOTHEHHUS BCEMU paboTHUKaMH,
MMEIOILMMH JOCTYII K I€PCOHANBHBIM JaHHBIM COTPYHUKOB.

2. [Tousirve ¥ cOCTaB NEPCOHAJIBHBIX JAHHBIX

2.1. TlepcoHanbible JaHHble pabOTHHKA — vHbOpMaIHs, HEOOXOIUMas!
pafoTOAATENIO B CBA3M C TPYJOBBIMH OTHOLICHMSIMH M KacaloUMecs KOHKPETHOro
paboriuia. Ilon undopmanued o pabOTHUKAX TOHMMAIOTCS CBENEHHs O (aKTax,
COBBITHSX M OOCTOATENHLCTBAX KU3HM pabOTHHMKA, O3BOISIOIIIE MASHTH(GUIMPOBATH
ero JIN4HOCTb.
2. B coCTaB nepcoHanbHBIX JaHHBIX pabOTHUKA BXOIAT:
2.1. arKeTHBIE U OHOrpaUUYECKHe JaHHbIC;
.2.2.00pa3oBaHue;
2.3.CcBeAEHUSI O TPYAOBOM M OOIIEM CTaKe;
2.4.cBeIeHHsI O COCTABE CEMBM,
2.5.1MacropTHEIE IaHHBIE,
-
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2.2.6. cBeJIeHUsI O BOWHCKOM YUeTe;




cBelleHUs O 3apaloTHOM  IuiaTe COTPYIHUKA;
. CBEJIEHUSI O COLMalIbHBIX JIBIOTax;
.CIICIMAITBHOCTb,
. 3a1MMaeMast JOJDKHOCTB;
10. HaJIM4YMe CYIUMOCTEH;
.11. ajipec MecTa KUTEIbCTBA;
.12. jomarunauii renedoH;
.13 mecTo paGoThl UK y4eObl 4JIEHOB CEMbU M POJICTBEHHUKOB;
.14. xapakTep B3aMMOOTHOLICHUHI B CEMBE;
.15. coepxanue Tpy;/10BOro JI0roBOpa;
.16. cocTaB JeKiapupyeMbIX CBEICHHI 0 HAJIMUMU MaTePUAIbHBIX LEHHOCTEH;
.17.coseprkanue eKapaluu, N0AaBacMoi B HAJIOTOBYIO HHCTIEKLUIO;
.18.110/UIMHHUKM ¥ KOITHUU NPUKA30B 110 JITYHOMY COCTaBY;
.19nuuHBIe €j1a U TPYAOBbIC KHUKKH COTPYIHUKOB;
.20 0CHOBaHHUs K IPUKa3aM I10 JUYHOMY COCTaBY;
21 jema, cojepiKallMe MaTepuanbl [0 MOBBILEHHIO KBaIMpUKALUA W
OJIFOTOBKE COTPY/IHUKOB, UX aTTECTALUH, C/Iy)KeOHBIM pacciieIOBaHUIM;
2.2.22. KOIIMH OTYETOB, HANpPaBJISIEMbIE B OPraHbl CTATHCTUKH.
2.3. JlaHHble JOKYMEHTbI SBISIOTCS KOH(UICHIHATBHBIMU, XOTS, yYHUTBIBAs MX
MACCOBOCTh M EIMHOE MeCTO OOpabOTKM M XpaHeHUs - COOTBETCTBYIOLIMH Tpud
OrpaHuyYCHUSI HA HUX HE CTaBUTCS.
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3. O6padoTKa nepcoHaJIbHbIX JAHHBIX

3.1. [Tox 06paboTKOi MepcoHaNbHBIX AaHIibiX PAOOTHUKA MOHUMAIOTCS AEHCTBUS
(omepailu) ¢ [EPCOHANBHBIMU  JIAHHBIMHM, BKIIO4as cOOp, CHCTEMaTH3alMIO,
HaKOIICHKe, XpaHeHHe, yTouHeHHue (OOHOBJICHME, HM3MEHEHHE), HCIOJB30BaHME,
pacmpocTpaHeHne (B TOM uMcie Tiepenady), oOesnuunBaHue, OJOKMPOBAHKE,
YHUYTOXKEHHE 116pCOHAlILHBIX JIAHHBIX; ,

3.2. B nensx ofecrnieyeHds TpaB W CBOOOJ YeNOBEeKa W TIpaXKJAaHUHA
paboTo 1aTelNDb | ero MPeJICTABUTENH IIPU 00paboTKe NepCoHANbHbIX TAHHbIX paboTHUKA
06s13aHB1 cO0I0AATh Clie/lyrolIe o01ine TpeOoBaHus:

3.2.1. O6paboTKa MepCOHAIBHBIX AaHHBIX PabOTHHUKA MOXKET OCYIIECTBIATHCS
HCKJIIOUMTENBIO B LENsX obecriedueHus COOMIO/EeHUs] 3aKOHOB W WHBIX HOPMAaTHBHBIX
MPaBOBLIX aKTOB, COACHCTBUA pabOTHMKAM B TPYAOYCTPOHCTBE, oOyyeHHH W
NIPOJABMACHUM 110 cityskbe, obecredenus JMYHON 6e30MacHOCTH pabOTHUKOB, KOHTPOJIS
KONMYCCTBA W KAayecTBa BbIOJHseMON paboThl K obecriedeHust COXPaHHOCTH
MUMYILEeCTBa.

3.2.2. [Ilpu onpemejcHud ob6beMa U COJEpKaHMA — 0OpabaThIBAEMBIX
MepcoHA/IBHBIX JAHHBIX paboTHHKa paboTojaTeslb JOMKEH PYKOBOACTBOBATHCS
Koucturymueii  Poccuiickoit  ®enepauun, Tpynossim  Kozxexcom Poccuiickoi
Oenepallv .

3.2.3. TlonydeHne MepcOHANbHBLIX JAHHBIX MOXKET OCYIIECTBISTHCS KaK MyTeM
MpeacTaBleHnss WX caMuM pabOTHMKOM, Tak M IyTeM TIOJNYYeHHS HX W3 HHBIX
HCTOUHHKOB.



3.2.4. [lepconHalibHblec  JanHple  Clie/lyeT I0/1y4aTb y HEro camoro. Ecnu
TepPCOHIBHBIC JaHHBIE PAOOTIIMKA BO3MOXKHO 10/[yHUTh TOJIBKO Y TpeTheil CTOPOHEI, TO
paboTHUK [OJUKEH OBITh yBeJIOMJEH 00 5TOM 3apaHee W OT HEro AO0IKHO OBITH
MoNMyueHo TMChMeHHoe coryacue. Paborozmarens nomKeH coo0MTE paboTHUKY O
LeJIsIX, [Peno/iaraeMbplX HCTOUHHKAX M CIIOCO0ax MOTy4eHHUs NMEPCOHATBHBIX NaHHBIX,
a Tak K€ O XapakTepe MOMIEKAIMX MOJyYCHUIO IIE€PCOHATBHBIX JaHHBIX U
MocyIeICTBUSIX 0TKa3a pabOTHUKA aTh MUChMEHHOE COrJIace Ha MX IOJyJYeHue.

3.2.5. PaGoTonaresb HE MMEET ITpaBa IoJiydaTh U o0pabaTeiBaTh MEPCOHAIBHBIE
qaHHble PabOTHUMKA O €ro IONMTHYECKHX, DENUTMO3HBIX M HHBIX YOSKICHHAX H
4acTHOM XM3HU. B cilayyasx, HEMOCpPeJCTBEHHO CBSA3aHHBIX C BOIPOCAMHU TPYIOBBIX
OTHOILCHHUI JJAHHBIE O YACTHOM XU3HU paboTHUKA (MHGOPMALIKS O KU3HEAEsTeIbHOCTH
B cepe ceMEHHBIX OBITOBBLIX, JIMYHBIX OTHOIUEGHWH) MOTYT OBITH TONY4YEHBl H
06paboTaHbl PadOTOAATEIEM TOIBKO ¢ €r0 MUCLMEHHOIO Coracus.

3.2.6. PaGoTomareiip He MMEET IpaBo IMoJydaTh U 0OpadareiBaTh MEepPCOHAIBHbIC
naHHBIC paboTHUKA O €ro ‘WIEHCTBE B OOLICCTBEHHBIX OOBEJMHEHMSX WM €ro
npodcolo3HOIl  eATeNILHOCTH, 3a  MCKIIOYCHHEM  CJIydaeB, IpelyCMOTPEHHBIX
benepanLHBIM 3aKOHOM.

3.3. K 00paGoTKe, Tepeiaye W XpaHEHWIO MepPCOHATBHBIX aHHBIX PAOOTHHMKA
MOTYT UMETh AOCTYIT COTPYTHHKH:

3.3.1. Oyxranrepuu,

3.3.2. COTPYAHUKH OTAela KafipoBO# paboThl;

3.3.3. crelMaiucT, OTBEYAIOLIHIA 3a paboTy KOMIIbIOTEPOB.

3.4. Ucnonp30BaHie MEPCOHANBHBIX JAHHBLIX BO3MOXHO TOJIBKO B COOTBETCTBUH
C LEIsIMH, ONIPE/ICIUBLIMMH UX IIOTyUYCHHE.

3.4.1. llepcoHasnbHple jaHHbIC HE MOIYT ObITh HCIOIB30BaHBl B LEISX
IPUUMHEHHST MMYIIECTBEHHOIO M MOPalbHOIO Bpeja rpakiaHaMm, 3aTpyAHCHU:
peanusaldu paB U cBoOon rpaxaan Poccuiickoit Penepaluy. OrpanuueHue npas
rpaxzan Poccuiickoii (depepaunu Ha OCHOBC MCIOJIL30BAHHUS uHdopManuu 00 HX
COLMAIILHOM [IPOMCXOK/IEHUH, O PAcOBOM, HAlMOHANBHOM, S3BIKOBOM, PEIUIHO3HON U
MapTritioN MPUHAAIEKHOCTH 3aMpPelleHO U KapaeTes B COOTBETCTBHH C JIEHUCTBYIOLIUM
3aKOHO,1aTeJIbCTBOM. ‘

3.5. Ilepenaua rmepcoHalIbHBIX JJAHHBIX Pa0OTHHUKA BO3MOXKHA TOJBKO € COTIACHS
paboTHUKA WK B CIy4asX, MPAMO MPeyCMOTPEHHBIX 3aKOHOIATEbCTBOM.

3.5.1. Tlpu nepenayve nepcoHaNbHBIX JaHHBIX paboTHUKA paboTonaTelb NOMKEH
co0T10/1aTh ClIC/IyIoMHUe TpeOoBaHusL:

- He coolGuUATh MepCcoHaNbHbE JaHHbie pPaOOTHHKA TpeThel cTopoHe Oe3
THCHMEHHOTO COrIacHsl paBoTHUKA, 32 HCKIIOYEHHEM CJlydaeB, KOrjia 3T0 He0OX0UMO
B LEJSIX [IPe/ly IPeXkKIeHUs yIpO3bl KU3HA U 3[0POBBIO PaDOTHHUKA, & TAKXKE B CiydastX,
VCTaHOB.ICHHBIX (heJilepajlbHBIM 3aKOHOM;

- LIpeyTIPeIuTh [IUIL, MOTY4aloliX HepcoHaNblbe JaHHble PaOOTHHKA, O TOM,
4TO 1M JAaHHbIE MOTYT OBITh HCNONB30BaHLl /ML B LEJIAX, A KOTOPBIX OHU
coobuicHbl, W TpeboBarb OT ITUX JIML [OJATBEPXKIACHUS TOro, 4TO 3TO IPABHUIIO
cobmoneHo. Jluma, MNoJydaione MepcoHalblible JlaHHBe pabOTHUKa, OOs3aHbI
COBMIOATh PEKMM CEKPETHOCTH (KOH(PUIAEHIMANBHOCTH). [laHHOE MNOJOXEeHHE HE.
pacrmpocrpaHsercss Ha OOMeH MepCOHANbHBIMU JaHHBIMU paOOTHUKOB B IOPS/IKE,
VCTaHOBJICHHOM (pefiepallbHbIMU 3aKOHAMH;



. pazpelarhb JIOCTYII K  [epCOHAIBHBIM  JaHHBIM  PabOTHHKOB
TONBKO CIELHAIBHO YIIOJIHOMOUYEHHBIM JIML@M, OIPe/1e/ICHHBIM TPUKa30OM 110 MJIOY,
[PH 3TOM yKa3aHHbBIE JIML@ JNO/DKHBl HMETh NPABo MOJy4aTh TOJIBKO T€ NMEepCOHAILHEIC
J@HHBIC PaBO111MKa, KOTOPBIE 11€00X0/1MMBbI [T BLITOJTHCHUS KOHKPETHDIX by HKIMIH;

- He sampaluBaTb lflllq)OpMaLlI/IIO 0 COCTOSIHUHU 3I0pPOBbS pa60THm<a, 3a

HCKITIOUCHHEM TeX CBE/JEHMM, KOTOpble OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHCHUS pabOTHUKOM TPY/10BOM (pyHKIIHH;

- TlepejiaBaTh MepCoHaNbHbIE JaHHbIe PA0OTHHKA NPEACTABUTEISM pabOTHHUKOB B
nopsaake, ycraHoBneHHoM Tpyposeiv  Kozmexcom Poccuiickoii @enepanud, Hu
OrpaHMuHBaTL Ty MHGOPMALMIO TOJIBKO TEMH [EPCOHAIBHBIMU TaHHBIMU paboTHUKA,
KOTOpble HEOOXOAUMBI J1/1s BBIIIOJHEHUS] yKa3aHHLIMH NPEACTABUTEIAMA UX GYHKLHN.

3.5.2. Ilepenaya nepcOHaNbHBIX AaHHBIX OT ACpiKaTeIst U €To IpeCTaBUTENEN
BHENIHEeMy IOTPEOUTENIO0 MOXKET JOIYCKaThCs B MUHMMAalIbHBIX oO0beMax U TOIBKO B
[esX BLITOJICHMS 3ajad, COOTBETCTBYIOIIMX OOBEKTHBHON NpuuuMHEe cOopa JTHX
JaHHbIX.

3.5.3. llpu mnepejlaye [1€PCOHAIBHBIX JIAHHBIX pabOTHHMKaA IIOTPEOUTENSAIM 32
npeeibl YipasieHus —paboronareiib HE JIOJKCH coobIars 3TH JaHHbIE TPEThEeH
cToponie €3 [IMCBMEHHOIO coriiacks pabOTHUKA, 38 UCKIFOUCHHEM CITyHacs, Koria 5To
HEOoOX0IMMO B LIEJSX MPEAYNpPEeXKACHUs YIpo3bl KUZHA U 30POBBIO pabOTHHKA UJIK B
ciTydasiX, yCTaHOBJIEHHBIX (e/lepabHbIM 3aKOHOM.

3:6. Bce Mepbl KOH(UIEHLHMAIBHOCTH 1ipu cOope, o0paboTke M XpaHeHUH
MepcotaibHBIX JaHHBIX COTPY/(HUKA PACHpPOCTPAHSIOTCS KakK Ha OyMakHble, TaK U Ha
371eKTPOHHBIE (ABTOMATH3MPOBAHHBIE) HOCHTENH nH(pOpPMaLUH.

3.7. He pomyckaeTrcss OTBe4arh Ha BOINpPOCHI, CBi3aHHBIC C nepeaven
nepconaibHON uHGopMalKy, 1o Tenedony uin daxcy.

3.8. XpaHeHHe [EPCOHAIBHBIX MAHHBIX JOJUKHO NPOMCXOMUTH B IOPSAKS,
HCKIIOUAIOIIEM UX YTPaly WIK UX HElIpaBOMEpHOE MCIO/Ib30BaAHME.

3.9. Ilpu [pUHATHM pelIeHUH, 3a1paruBaroluX  HHTCPECHI paboTHHKA,
paboTo laTeND e MMeeT MpaBa OCHOBBIBATLCA HA IMEPCOHATBHBIX NAHHBIX pabOTHHKA,
MOJIYYCHIBIX UCKIIOYHTCIBHO B pe3y/IbTaTe HX ABTOMATH3UPOBAHHOM 00pabOTKH HIIH
37eKTPOHHOTO 1osydenus. Paboroparenb yUUTbIBACT IM1HBIC Ka9€CTBA pabOTHHKA, ero
n06pocoBecTiiblil B 9QGEKTUBHBIA TPY .

4. Jloerynl K mepcoHaIbHBIM JAHHBIM

4.1. Buyrpesnuit joctyn (gocryn BHytpd MBJIOY Ne 207).
4.1.1. TIpaBo jocTymna K NepCoOHabHBIM AaHHBIM COTPY/IHHKA UMCIOT:
saB. MJIOY Ne 207; '
/187101 [POU3BOJUTEIID;
rJ1aBHBIH Oyxrainrep;
caM paOOTHHK, HOCHTEJIb IaHHBIX.
- JIpyTHC COTPYAHMKM OpraHH3aldy MPH BBINOJHEHUM MMH CBOHMX CITyKeOHBIX
00s3aHHOCTEH.
4.1.2. TlcpedeHsp /i1, UMEIOMIMX JOCTYI K 1€pCOHANTLHBIM AaHHBIM pabOTHUKOB,
onpeneiisiercs: npukasom 3as. MBIOY Ne207
4.2. BHelIHUN JOCTYTI.



4.2.1. K 4uciay  MaccoBBIX — NoTpeduTesielt MepCOHANBHBIX JaHHBIX
BHE OpPraHM3AlMU MOXHO OTHECTH TIOCYJdpCTBEHHBIE W  HErocyJlapCTBEHHBIC
GYHKLMOHANbHbIE CTPYKTYPbI:

- HAJIOTOBBIE UHCIICKIIUU
IIPABOOXPAHUTEIILHBIE OPTaHbI;

Oprainl CTaTUCTUKH;

CTpaxoBble areHTCTBa;

BOEHKOMATHI;

OpraHbl COLMANBHOTO CTPAXOBAHUS,

[ICHCUOHHBIE (OH/IBI;

roApas/ieJeHus] MyHULIUTIATBHBIX OPraHOB yIPaBIICHNUS;

4.2.2. Haa30pHO-KOHTPOJIBHBIE OPraHbl UMEIOT AOCTYI K MH(OPMALUU TOJIBKO B
chepe cBoel KOMIIETEHIIUH.

4.2.3. Opra"uzanuu, B KOTOpbIe COTPYAHUK MOXKET OCYILIECTBIISITh MepeYHCIICHHUSI
JE€HEeXKHBLIX CPCJICTB (CTPaXoBble KOMITAHUHM, HEIOCY1apCTBEHHbIE EHCUOHHbIE (HOH/IBI,
B1aroTBOPUTCIILHBIE OpIaHU3alluY, KPEIUTHBIE YUPEKACHUS ), MOTYT MOIYYUTh JOCTYII
K TIepcolaNbHbiM JaHHBIM pabOTHHUKA TOJIBKO B Cllydae ¢I'o MUCbMEHHOT0O pa3peleHusl.

4.2.4. Jlpyrue opraHusalluu.

CBenenust o paboTtarouieM COTPYJHUKE HIM YK€ YBOJEHHOM MOTyT OBITh
MpefocTaBleHbl APYroi OpraHuM3aluu TOJIbKO ¢ NUCLMEHHOrO 3ampoca Ha OJaHke
OpraHu3aldd, C TIPUIOXKEHUEM KOIMU HOTApHAIbHO 3aBEPEHHOIO  3asBICHMS
paboTHHKA. , _

[lepcoHalipHBle  JaHHbIE ~ COTPYAHHMKA  MOrYT  OBITB  IIpeOCTaBIIEHBI
POJCTBCHHUKAM WM YJICHAM €ro CeMbU TOJIBKO C MHUCbMEHHOI'O pa3pelleHHs camoro

COTpY/IHHKA.

5. 3ammura NepcoHaJbHbLIX JAHHBIX

5.1. Iox yrpo3o#t M 0MacHOCTHIO yTpalhl IEPCOHANBHBIX JaHHBIX TOHUMAETCs
eAMHMYHOE W/IM KOMILIEKCHOE, peallbHOe WM [OTEHIMaJIbHOE, AaKTUBHOE WIIH
NacCHBHOE NPOSBIEHUE 3JI0YMBIIUIEHHBIX BO3MOKHOCTEH BHEIIHHX MJIM BHYTPEHHUX
HCTOYHMKOB, yIrpO3bl  CcO3/aBaTh  HEONaronpusiTHele  COOBITHs,  OKa3blBaTh
aectabuIM3MpyIolee BO3IEHCTBUE Ha 3aIlUIaeMyo HH(OpMALUIO.

5.2. Puck yrpo3sl moGbIM HH(GOPMALMOHHBIM PECypcaM CO3/A0T CTHXHIHBIE
BeacTsusi, OKCTpPEMaJlbHbIE CUTYyallUd, TEpPpPOPUCTUYECKUE JAEHCTBUS, aBapHH
TEXHHYCCKUX CPEACTB M JIMHUI CBSI3U, ApYrHe 0ObeKTUBHBIE OOCTOSTENLCTBA, a TaKXKe
3aUHTCPCCOBAlHbIE M HE3aMHTCPECOBAHHBIC B BO3HUKHOBEHUU YIPO3bl JIULIA.

5.3. 3BammTa NEpCOHATBHBIX  JaHHBLIX  [PEJACTABIsIET COOOH  KECTKO
pernaMeHTHPOBAHHBIN u JIMHAMUYECKU TEXHOJIOTUYECKUN nporecc,
npeayIpekKAalOIMA  HapylIeHUe JIOCTYIHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH H
KOHOM ICHIMAILHOCTY  NEPCOHANBHLIX  JAaHHBIX M, B  KOHEYHOM  CYETe,



obecnieynBaroIHi JOCTATOYHO  HAJIKHYI0 0e30macHOCTh MH(GOpMalH B
npolecce ynpasieHuyecko JestensHoctd MJIOVY.

5.4. 3anmTa NepcoHalbHBIX JaHHbIX pabOTHMKA OT HENpPaBOMEPHOIO HX
HCIIOJIL30BAHNS WM yTpaThl /IOJDKHA ObITh o0ccriedyeHa paborojareseM 3a CYET ero
CPeZCTB B MOPSIAKE, YCTAaHOBJICHHOM (hellepaabHbiM 3aKOHOM.

5.5, «BHYTpeHHsIs 3aluTay.

5.5.1. OcCHOBHBIM  BHMHOBHMKOM  HECAaHKUMOHHUPOBAHHOrO  JOCTyNa K
NepcoOHAJIBHBIM  JIaHHBIM  SIBJISIETCS, = KaK I1paBUioO, IepcoHan, paborarommit ¢
JokymcHramMu M 0OasamMu  JaHHbBIX. PernameHtamusi  JOCTyma mepcoHana K
xOHOM/ICHIMAILHBIM CBEIEHHUsM, JOKyMEHTaM M 0a3aM JaHHBIX BXOIMT B YHCIO
OCHOBIHDBIX HalpaBlIeHUH OpraHu3allMOHHOM 3auUThl MH(OpPMALUMU M IIpe/lHa3HauyeHa
I8 pasrpaHuyveHMs] [OJHOMOYUN MEXJly pYKOBOJMUTENSIMH U CHEUHalIUCTaMU
OpraHu3aluH.

5.5.2. Jlna ofecrieyeHMM BHYTPEHHEH 3alUMThl TEPCOHAIBHBIX JaHHBIX
paboTHHKOB HCOOXOAUMO COOJII0ATh Ps Mep:

- OorpaHdM4eHHe W pelliaMeHTalus coclaBa padOTHUKOB, (GYHKIHMOHANIbHbIE
0053aHHOCTH KOTOPBIX TPeOYIOT KOHGUACHIIMA bHBIX 3HAHUNA;

- cTporoe u3dbuparenbiioe U OOOCHOBAHHOE paclpefeieHue JOKyMEHTOB U
HHbOpMAINM MEXAY padOTHUKAMU; _

- pauMoHajJbHOE pa3MmelleHHne paboyux MecT pabOTHUKOB, INPU KOTOPOM
HCKIIIOUA/I0Ch OBl OECKOHTPONILHOE UCIOIB30BaHKe 3alluiaeMoi nHhopManuuy;

- 3HaHue pabOTHUKOM TpeOOBaHUI HOPMATHBHO — METOJMYECKUX JIOKYMEHTOB 110
3ammTe- MHGOPMALIMU U COXPaHEHUH TakHBI;

- Hanyyue HeoOXOJMMBIX YCJIOBUW B MOMEIIEHMH Juis paboTel C
KOH(MICHIHAITBHBIMY JIOKYMEHTAaMHU U 6a3aMu JIaHHbIX;

- OpraHu3alys Mopsiika YHUYTOKEHUS! MH(OpMallny;

- CBOCBpPEMEHHOE BbISBIECHUE HapyllieHUs TpeOOBaHUN pa3pelIuTeIbHON
CHCTEMBI IOCTyIa paboTHUKAMHU IIOApA3IEIIeHUs;

- BOCTIMTATENIbHAsI U pazbICHUTENIbHAs padoTa ¢ COTPYAHHUKAMHU IOApa3AeiIeHuUs
10 TPE/LYTIPeXK/ICHUIO yTpaThl 1IeHHbIX CBeJeHUI MpH paboTe ¢ KOH(QUAEHIHAIbHBIMU
JOKyMeIITaMu,

5.5.3. 3aimTa nepcoHa bHBIX JIAHHBIX COTPYAHMUKA HA 3JIEKTPOHHBIX HOCUTEIISIX.

Bee maiiky, cojepikalliie MepCoHalbHbIC JaHHbIC COTPYAHHUKA, TOJDKHBI OBITh
3AlULICHBl 11apoJIeM, KOTOpbIM cooOlIaeTcss pyKOBOAMTENIO CIIy»KObl yNpaBiIeHHUs
NepcoLalioM U PYKOBOJIUTEIIO CITyKObl HHPOPMALIMOHHBIX TEXHOIOTUH

5.6. «BueuHss 3ammray.

5.6.1.  Jlns- zammThl  KOH(pUACHLMAIBHOM  MHQOpMAIMU  cO3/aloTCs
neneHanpaBlIcHHbIe HeOIaronpUsTHbIe YCIOBUS U TPY/AHOIPEOJOJIMMEIE NPENSATCTBUS
A8 M@, HbITAOIIETOCs COBEPIINTh HECAHKIIMOHUPOBAHHBIA JOCTYNl M OBIIAJIEHUE
sadopmarmeii. llensto W pe3ynbTaTOM — HECaAaHKUMOHMPOBAHHOIO  JOCTYNMa K
#HOOPMAIIMONHBIM ~ pecypcaM MOJKET OBbITb He TOJIBKO OBJIaJIeHHE LIEHHBIMU
CBENEHUSIMA W MX MCIOJIb30BaHUE, HO U UX BUJIOU3MEHEHUE, YHUUYTOXKECHUE, BHECEHHE
sHpyca, [oamMcia, danbeuGUKaus co,/lepKaHns PEKBU3UTOB JOKYMEHTa U JIp.

5.6.2.. llog TOCTOPOHHWUM IIMIOM MOHMMAETCsl Ji00oe Mo, HEe HMEIoLIee
HENOCPE/ICTBEHHOTO  OTHOILICHUS K JIeSTeJLHOCTH  YIIPaBJICHHs, IIOCETUTENIH,
paboTHUKH APYIUX OpraHU3alMOHHBIX CTPYKTYp. [locTOpOoHHME LA HE NOJKHBI 3HATh



pacrnpejeneHue  QyHKUMH, — pabo4yue  MpOLECCHl, TEXHOJIOIUIO COCTaBIIEHMS,
ohopM/IeHHs], BEICHUS U XPaHECHHs TOKYMEHTOB, el ¥ pabouux MaTepualioB B OTEIE
KaJpos.

5.6.3. Jlis obecnevenus BHEIIHEH 3alUThl NEPCOHANBHBIX JAHHBIX COTPYAHUKOB
#e00X0,/1MMO cobII0AaTh psia Mep:

- HIOPAAOK IIPUEMA, YUYeTa U KOHTPOIIS JesiTCAbHOCTH TTOCETUTENEH;

- TCXHUUCCKHE CPE/ICTBA OXPaHbl, CATHAIIU3AIUH;

- IOPSI0K OXPaHbl TEPPUTOPHUHM, 3MaHUH, 1OMELIEHUH, TPAHCIIOPTHBIX CPEJICTB;

- TpeboBaHUA K 3aliuTe MHGOPMALUH [IPY  HHTEPBHIOUPOBAHUM U
cobece/10BaHMSIX.

5.7. Bce gmna, cBs3aHHBIE C . IOJy4YeHHMEM, OOpabOTKOM H  3alIMTOM
MEPCOHA/IBHEIX JIAHHBIX, OO0s3aHBI MOIINKCATL O0S3aTENBCTBO O HepasryalleHHH
NepCOHA/IBHBIX JJAHHBIX PabOTHUKOB.

5.8. IIo BO3MOXHOCTU NEepCOHATBHbIE JJaHHbIE 00E3THYHBAIOTCS.

5.9. Kpome Mep 3aliuTbl TEPCOHATBHBIX  JAHHBIX, YCTAHOBIEHHBIX
3aKOHOJ(aTeNILCTBOM, paborojareny, pabOTHUKM M HX TIPEICTABUTENH MOTYT
8bIpa0AILIBATL COBMECTIILIE MCPBI 3aLIUTHI TEPCOHATIBHbLIX JTaHHBIX PAGOTHHKOB.

6. lTpaa n o6s13anHOCTH PaGOTHHKA

6.1. 3akperuilenue npaB paOOTHHUKA, pPErIAMEHTUPYIOIIMX 3alIMTy €ro
NepCoHalIbHBIX JAHHBIX, 00€CIICYMBACT COXPAHHOCTD MTOJHON M TOYHON MH(MOPMAIIUU O
HEM. | '

0.2. PaOOTHUKH M UX TIPEJCTABUTENN JOJKHBI OBITH O3HAKOMIICHBI MOJI PACTTUCKY
C  JOKyMEHTaMM  OpraHM3allM{,  YCTAHABIIMBAIOIIMMHM  IOPSIOK  0OpaboTKH
nepcoHabHBIX [aHHBIX PaGOTHUKOB, a Takke 00 MX [paBax M OOGS3AHHOCTIX B JTOM
obnacry.

6.3. B nenax 3aluThl [EpCOHANBHBIX JIAHHBIX, XPAHSLIUXCS y paboTomarens,
pabOTHUK UMeeT IPaBo:

6.3.1. rpeboBaTh MCKIIOYEHUS WM HCIPABICHUS HEBEPHBIX MM HEMOJHBIX
IEPCOHAIIBHBIX JJaHHBIX.

6.3.2.Ha cBOOOJHbBIN OecraTHbI JOCTYII K CBOHM II€PCOHAIBHBIM JIaHHBIM,
BEIOYAs IIPaBo Ha IOJIydYeHWE KONWH oboii 3amucu, colepikamled NepCcOoHAbHBIE
JaHHbIC;

6.3.3. 1icpcoHallbHble JIaHHBIE OLIGHOYHOI'O XapakTepa JOIOJHHTE 3asBICHHUEM,
BRIPAXAIOLIUM €ro COOCTBEHHYIO TOUKY 3PEHHUS;

6.3.4.onpefeNATh CBOMX INPEACTaBHTENEH IJIsl 3alUThl CBOUX TMEPCOHAIBHBIX
RAHHBIX :

6.3.5. Ha coXpaHeHHe U 3alIUTYy CBOEH JTMYHOM U CeMeMHOM TalHBI.

6.4. PaGoTHUK 06s3aH:

6.4.1. nepemaBaTth pabOTOAATENIO MM €ro IPEJCTABHTEII0  KOMILIEKC
JOCTOBEPHBIX, JOKYMEHTHPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX
yerasosieH TpynoBeM kojiekcoM Poccuiickoit depeparm;

6.4.2.cBOEBpeMEHHO  coobmaTth  paboromarenio 00  U3MEHEHHHM  CBOHUX
MEPCOHATHHBIX JIAHHBIX.

6.5. PaboTtHuku craBaT paboTo/1ateis B U3BECTHOCTh 00 M3MEHEHUH (haMUIIHH,
HMEHM, OTYeC!Ba, JaThl POXK/IACHUS, YTO MOJLYUdCT OTpaKeHHE B TPYIOBOU KHIIKKE Ha



OCHOBAHUH MPEJICTaBJIIEHHBIX  JOKYMEHTOB. [Tpu HEOOXOIUMOCTH
H3MEHSIIOTCS JlaHHBble 00 oOpa3oBaHUM, MPO(EecCHU, CIELHAIBHOCTH, IPHUCBOCHUU
HOBOT'O paspsi/la ¥ 1p.

6.6. B 11e/151X 32U Thl YaCTHOM JKU3HU, JIMYHON U CeMEHHOM TaliHbl pabOTHUKM HE
J0DKHBI OTKA3bIBATBECS OT CBOEro Mpasa Ha 00paboOTKy 11€pCOHAIbHBIX JaHHBIX TOIBKO
C WX corjlacus, TOCKOJBKY 3TO MOYXET 1IOBJledb IIPUYMHEHHE MOpPabHOIO,
MaTepHalibHOI'O BpeJa.

7. OTBETCTBEHHOCTb 3a pasrjialieHue KOH(HIeHUHANbHOH HH(opMauuH,
CBA3AHHOM C 11ePCOHALHBIMYU AAHHbLIMH

7.1. TlepcoHanpHasi OTBETCTBEHHOCTh — OJHO M3 IIaBHBIX TpeOOBaHUU K
OpraEi3alid (YHKIMOHHPOBAHUs CHCTEMBI 3ALMTBI [EPCOHANBGHOM MH(OpPMALMU U
oOs3aTe/bHOE yeIoBHe obecrieueHus 3(PHEeKTUBHOCTH ITOM CUCTEMEI.

7.2. IOpuauueckue u Qu3MYECKHe JiMIla, B COOTBETCTBUUM CO CBOMMHU
DOTHOMOYMSMM  BIafeiomme HHbOpMauueld o0 @ rpaxiaaHax, Iojlydarolue U
HCTIONL3VIOUIME €€, HeCYT OTBETCTBEHHOCTb B COOTBETCTBHM C 3aKOHOZAATENIBCTBOM
Poccniickoii (Deilepaniu 3a HApyICHHE DEXKMMaA 3allUThl, 00pabOTKM M IOps/IKa
BCTIONL30BaHMs 9TON HH(pOPMaIUH.

7.3. PykoBoauten, paspelarolii J0cTyli COTPY,/IHUKA K KOH(UIEHIMAIBHOMY
JOKVMCHTY, HeCET MepPCOHalbHYI0 OTBETCTBEHHOC T 32 JIAHHOE paspeLIeHue.

74, Kaxnapld  cOTpyIHHUK MBJ1OY, nonydarommii Ui paboThl
xoHMUICHUNAJBGHBIA  JIOKYyMEHT, HECET  JIMHOJMYHYI0  OTBETCTBEHHOCTh 33
COXPaHHOCTh HOCHTENS M KOH(DUACHIHATBHOCTh HHPOPMALIUH.

7.5. Jluua, BHMHOBHBIE B HApyIIEHUW HOPM, PETYJIMPYIOIIUX IOJTy4YeHUE,
06paboTKy W 3aUIUTY [EPCOHAIBHBIX JAHHBIX PabOTHHKA, HECYT MUCLHUIUTMHAPHYIO,
AIMHHUCTPATUBHYIO, TPAXKIAHCKO-TIPaBOBYIO WM YTOJOBHYKO OTBETCTBEHHOCTH B
COOTBETCTBUH C defepalibHbIMKU 3aKOHAMHU.

7.5.1. 3a HeUCIOJIHEHWE WM HeHaJUIe)allee WCIOJHEHUEe pabOTHUKOM IO €ro
sWHe BO3JI0KCHHBIX Ha Hero 00sS3aHHOCTE! M0 COOMIOACHUIO YCTAHOBIEHHOIO IOPSIIKa
paboTbl CO CBEAEHMSAMH KOHOHACHIHATBHOIO XapakTepa paborojaTelb BIpaBe
mpmMensiTh  LpesycMorpentbie TpynoseiM  Komekcom  Poccumiickonn ®exnepanuu
AWCUMILIMHAPHBIE B3BICKAHMS.

7.5.2. JloiokHOCTHBIE JIMI[@, B OO0A3QHHOCTH KOTOPBIX BXOJWUT BEJCHHE
mepcOnAIbHBIX JIAaHHBIX COTpPYIHHKA, 00s3aHbLI 00€cnevuTh KaXJ0My BO3MOXKHOCTH
03HAKOMIEHHS C JIOKYMCHTaMHU U MarTepuajiaMiu, HENOCPEJCTBEHHO 3aTparnBaloliMU
=ro mpasa U cBOOOJBI, €CIIH HHOE He [PeyCMOTPEHO 3aKOHOM. HempaBoMepHbIi 0TKa3
& [pPeIOCTaBICHUM COOpPaHHBIX B YCTAHOB/ICHHOM IOPsZKE JOKYMEHTOB, 6o
secsOeBpEMelHOe [IPEJIOCTaBICHHE TaKHX JOKYMEHTOB WM MHOM HMH(popMalud B
cav=asx. Mpe/lyCMOTPEHHBIX 3aKOHOM, JMOO Mpe/I0CTaB/ICHHe HETIOMHOH Mk 3aBEI0MO
soms0i vHOOPMALIMY — BIIeYeT HAJ0KEeHHe Ha IOJDKHOCTHBIX UL aAMUHHCTPAaTHBHOTO
wmpada B pasmepe, onpexgensemMoM  Komexcom 00 aJMHHHCTPaTHBHBIX
mpasonapymenusx Poceuiickoii enepanud.

5 B coorserctBuu ¢ I'paxmanckum Kopexkcom Poccuiickol ®Penepariin
SWna.  He3aKOHHBIMM  METO/[aMM  [OJIy4YHBIMe UHGOPMALMIO, COCTaBJISIOLIYIO
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cryxedityro TaiiHy, 06s3aHbl BO3MECTUTh — [PUYUHEHHBIE YOBITKH, IPUYEM TaKas xe
00513aHHOCTh BO3NAraeTCsl U Ha pabOTHUKOB.

7.5.4. YroloBHas OTBETCTBEHHOCTh 3@ HapyllIeHHe HEeNPUKOCHOBEHHOCTH
4acTHOM u3HM ( B TOM 4YKCIIe HE3aKOHHOE COOMpaHUe HITH PaclpoCTpaHeHUe CBe/IeHNH
0 HacTHOM JKM3HU JIMIA, COCTABISIONIEr0 €ro JNYHYIO WIH ceMelHylo TaiiHy, Oe3 ero
cornmacus), MeMpaBOMEpHBIM JOCTYM K OXpaHAeMOHW 3aKOHOM KOMITBEOTEPHOM
uHDOPMALUM, 11eMPABOMEPHBIH OTKA3 B IPEIOCTABIEHHH COOPAHHEIX B YCTAHOBICHHOM
nopsjke JIOKYMEHTOB W CBE/ICHHI (eciy 9TH JesHMsl NPUYUHMIM BpEA MpaBaM U
3aKOHIILIM HIfTepecaM [PaXkiaH), COBEPIICHHbIe JHLOM C HCIIONB30BAHUEM CBOETO
cayKeGHOr0 NONOXKEeHHs HaKa3plBaeTes WTpadom, 1160 JIKIICHHEM TPaBa 3aHUMATH
ONpPeIC/ICHEBIC JOMKHOCTH WM 3aHUMATBCS OIMPEIENICHHON MeATeNbHOCTBIO, 00
apecToM B cOOTBeTCTBUH ¢ YK PO,

7.6. HerpaBoMepHOCTL I€STENbHOCTH OPraHOB TOCY/IApPCTBEHHOH BIAcTH M
opraHusalmii 10 c6OpY M MCIOIB30BAHHMIO NEPCOHANBHEIX JAHHBIX MOXKET OBITh
YCTaHOBJIEHA B CyIeOHOM TTOpsIIKe.
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